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Guerrilla Job Search Tips

How to Find Jobs and Get Hired Faster

From Guest Author Kevin Donlin, Guerrilla Marketing for Job Hunters , for About.com

In any economy, you can find a job faster by doing three simple things:

1) Know the position you want, with absolute clarity, right down to the job title.

2) Know where you want to work, right down to  the names of 10 -20 ideal employers.
3) Use unconventional "guerrilla" tactics to get noticed -- and get hired.

Here is a story of someone who did all the above -- and found a great job -- right in the middle of the
current recession.

Anyone for Coffee?

Janet FritzHuspen from St. Paul, Minnesota, landed a job after mailing coffee cups to area employers.
That's right -- coffee cups. Here's what she did ... FritzHuspen found jobs advertised online, then sent a
box with a travel coffee mug, her resume and a  cover letter inside. Her letter said, "I would like to meet
you over coffee to discuss how | can benefit the ABC Corporation as your director." "l sent the box via
FedEx Ground, so | could track and know when they signed for it. | waited about 20 minutes after it
arrived. Then, | called and said, 'Hi. You just got my package!' and | went from there," she says.

FritzHuspen sent three coffee cups in two weeks. "I called and spoke with somebody at all three
employers, and had a conversation with one hiring m anager that resulted in an interview." About two weeks
later, FritzHuspen got the job!

Here are three ways to make this tactic work for you:

1. Find names and phone numbers of hiring managers on Google or Linkedin.com. Can't get a name? Call and
ask the receptionist -- that's what Janet did. Then, she dropped the receptionist's name into the first

sentence of her cover |l etter, by saying, "I spoke W
established a rapport with the reader. Smart!

2. Save money on shipping by using FedEx Ground or UPS. Speed is less important than real -time delivery
confirmation -- you want to call recipients right after they open your box. This makes an incredible first
impression!

3. You can buy travel coffee mugs  for under $5 at any department store. So, for about $15, including
shipping, you can get on the radar of almost any hiring manager you want to meet. What would that worth
be to you?



http://jobsearch.about.com/od/findajob/p/davidperry.htm

Creating a Professional Online Image

Adapted from Mastering the New Job Hunt by Kate Ashford from more.com i May 2009

According to Kate Ashford, a contributor for More maga zi n e, ASome 83 perc
recruiters now use search engines to dig up dirt on candidates i and 43 percent have dropped someone
from the running based on information they found

role in helping employers decide what applicants to interview.

Ashford recommends typing your name in quotation marks into a search engine to see what links
come up. Whatever content you see is subject to a possible perusal by a potential employer. The following
are some tips provided by Ashford on how to create a more up-to-date, professional image of yourself
online:

1. Update your resume.
Save your resume in the following three different formats to make it more e-mail user-friendly:

e PDFil f you d adobéAcrolbag yowecamdownload a similar program for free at
cutepdf.com

e Word Document T Be sure to use a universal font, such as Times New Roman or Arial

e Text Document i Save a version of your resume as a .txt file. This will make pasting your resume
into online forms easier.

Remember to include an e-mail that appears professional, such as first.last@gmail.com

2. Create your own website. You can register a domain name so that employers know where to look first.
You would pay a monthly fee to a Web hosting service like Homestead.com or GoDaddy.com to create and
maintain your Web space.

Software | i ke Homestead.combds SiteBuilder can
can cost at least $30 - $50. Hiring a professional to make your website could cost $300 - $500.

Information to include on a person website might be an introduction, experience, bio, and additions
that would demonstrate your success like testimonial or work samples. A blog is also a good way to
demonstrate your knowledge in your chosen field and to discuss your work achievements.

3. Manage and build up a positive online image.

e Create a LinkedIn profile. LinkedIn will allow you to design a professional profile and to build up a
professional network. One of the features allows members to recommend each other based on
gualifications and experience. The link to your profile can be incorporated into a Website or blog.




BOQD@QSHMF @ OQNEDRRHNM@K NMKHMD HL

Make an impression of your knowledge and interest in a given field by commenting on other
industry-related blogs. You can find blogs of interest by Googling a topic. Also, you can submit
articles to websites like eHow.com or About.com.

Try to avoid using online networks like Facebook for professional means because they are often
designed for more casual social purposes. Just imagine an employer seeing what some of your
friends would | eave under your O6commentso6 sec
Monitor content posted on websites like Flickr and YouTube that relates to you and make sure to
change privacy settings to oO6privated for pers

Source:

Ashford, Kat e. f Mast eMolie.oom. Ma)n2009:\86¢-9. Job Hunt o.

"We're so busy watching out for what's just
ahead of us that we don't take time to enjoy where we are."
- Calvin and Hobbes




How Can | Make Sure My References Are Saying Good Things About Me?

The best references in therld aren't worth much if they hide behind a remkeand serial
number corporate policy or refer callers to the personnel department. Even if they are on
orders, they're waving one of the worst red flags they can in front of a progpegavéeim
thinking, "If you've done a good job, why wouldn't your references be willing to say so?"

So how can you make sure your references will say good things about you?

The first step is giving careful thought to choosing references. Withoutyquestterences
should be people with whom you've actually worked on a daily basis within the last five tc
They should be people who know you and are familiar with your job performance. Even r
importantly, they should be willing todglkdaspective employers or its agents when they calj

Getting permission from those you hope to list as references is also critical. Not only is it
courteous thing to do, but it will also help ensure they will talk to a prospective emplqyer.
they'll be expecting the call.

When you stop to think about what you really want your references to do is say honest t
you, not just good things. Why? Because none of us are perfect. All of us can improve.
gain experience andlsker time. For a reference to suggest that you were the best emplo
the invention of sliced bread is a genuine disservice to you in several ways. First, you do
references to overstate your skills and abilities in an attempygda belpa job for which you're
not really qualified. Second, an honest assessment of your present skills and abilities, as
for improvement, is far better for you and the prospective employer in the long run. Third
hired to do a job favhich you lack experience, skills or trairand at which you fail will be
far more damaging to your career than accepting a job that is right for you in terms of wh
on your career path.

Here's a realife example of how it works. Not too long ago, we did a reference report for g
the Midwest who wanted to hire a senior internal auditor. All his references were coworke
major CPA firm who were also his friends. Thelgesaghtidate had a bright future, had
performed well and could handle a variety of tasks. But they were concerned that if the p
employer expected him to handle skewierresponsibility from day one, he might fail and be
off his careerath. While that might sound like a bad set of references, there was a happy
The prospective employer was sufficiently impressed with the candidate and his referenc
that he hired the applicant anyway, although at a lower levak Wahthssthe applicant had
gotten his feet on the ground at the new company and was promoted to the position for
originally applied.

The best way to insure your references can honestly say good things about you is to pe
the job. Wha that may seem obvious to even the most casual observer, doing a good job
employer and moving up the ladder is ultimately how successful people reach their caree
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Got a Crummy Summer Job? Cheer UpSo Did Most CEOS.

By: Anne Fisher

Dear Anniel. 'Y | &A2LK2Y2NBE Ay 02fftS3S IyR o6Aff

mean to complairg the tips are good and | really like my coworkers #melcustomers most of the
timegodziT LQY @G2NNASR | 62dzi Y& NBadzyrSoe 2Aiff K
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Dear Waiting:l understand youconcern, and maybe next year you could shoot for a summer
internship at a company that might actually have something to do with your career goals. But
waiting tables is perfectly honorable work, and it will give you invaluable insights into dealing W
cld i 2 YSNE @ CKFiQa AYLRNIFIYyG Ay lye odzaAySa
not-so-hot jobs in his or her past (including yours truly. | spent one-lgm summer gagging on
carbonmonoxide fumes as a cashier at a car wash, and anotierrothe windowless back room
of a college bookstore, sticking price tags on endless mountains of bookssdmdsT Well, hey it
paid the bills.)

You may be interested in the results of a recent survey by SnagAJob.com, a job listing-tiongart
and haurly positions that features employers such as Home Depot, Boston Market, Federal Ex
and 7Eleven. SnagAJob polled FORTUNE 500 CEOS and found that 98% had held decidedly
unglamorous hourly jobs early in their careers. For instance:

A Hilton Hotels cechairman and CEP Stephan F. Bollenbach scooped ice cream at Disneyl

A Southwest Airlines vice chairman and CEO Gary Kelly was a carpenter.

A Supervalue chairman, CEO, and President Jeffrey Noodle now runs a retail network of n
than 1,500 stores, but hearted out bagging groceries.

A General Mills chairman and CEO Stephan W. Sanger waited tables, washed dishes, and
worked as a laundry pielp and delivery person.

A Austin Ligon, CEO and president of CarMax, was a cashier in a grocery store. He also
on an oil rig and at a daycare center fetd6-year olds. (Now, those can be some really
challenging customers).

A Bill Greehey, chairman and CEO of Valero Energy Corp., put himself through college pa}
cars at a hospital in San Antonio.

A Office Depot chiaman and CEO Steve Odland worked as a laborer for a construction
O2YLI yes | INRPOSNE ai2NB OftSN] FyR I gl
hRf FyR® a! yREI F2NJ YS>Y (K2&aS adzYYSNJ 2204
educationandi 4§ SNJ 62 NJ SELISNASYyOS: Odzydz | GA GBSt

Source: CNNMoney.com




Five Reasons to Visit Your Campus Career Services

You probably know the career center is the place to go when you need resume ltiglp @n preparing for job
interviews as graduation approaches. But the services most campus career services provide go much deeper tif
can help you starting your first year. Here are five-tbss-obvious ways you will benefit from properly utilizitigs
valuable career resource throughout your college years.

1. You will be Proactive in Receiving Help

Many schools offer exploration and decision making courses, but few make them mandatory. So if you are wait
your school to take care of yoegarding your future career, you could be waiting a long time.

I AYFNISNI ARSIY 4! OtArAgSteeg asSS|y 2dzi GKS OFNBSN as
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2. You will Discover What YouKnew YR 52y Qi Yy 24

LF @2dz FNB fA1S GKS NB3IdzZA I NJ O2ftfS3S ailidzRSyiasz e2dz
understand just how many possibilities exist in the world of work. Enter your career center

G/ F NBSNJ aSNIBAOSE LINRFSaaArAzylfa OFyYy LINPGARS | G NR
0KS ¢2N] SY@ANRYYSyi(dz 02fftS3S YI22NJ FyR OF NBSNJ FA
College.

3. You willTap the Vested Interest Campus Career Counselors Have in Your Success

Career center counselors want to see students succeed. The better students do in their future careers, the mof
successful the school will be recruiting and retaining studetitsth of g KA OK Kl @S | RANB O
bottom line.

4. You will Develop Strategies to Address Your Weaknesses

Is your GPA mediocre at best? Got a spotty employment history? Lacking experience?

(o8

/ F NBSNJ O2dzyaSt 2NA | NBI dRdf IS Oj2dgrAdingg 138 Lail & ai 5Ky
ASNDAOSA G ! AaadYLiAzy /26838 attly (2 dz&as &2 dN
AONBYy3IGKA yR y20 &2dNJ 681 1ySaa8aws

5. You will Learn How to Compete alth

Campus career centers are-nt Y LJdza G ada N> G6S3e FANNXA&E GKIFG OFyYy AyaN
according to David Fetherson, director of the MBA Center fro Career Development at Babson College.

GLALS Al 2N y2 0 IISI0KASH A222yor YHFyNRL Sall dxRsS yir i a02AYNB a St f Ay 3
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Source: www.Youngmoney.com




Beyond the Business Card

Networking in the 21st Century

By Cheryl Ferguson

Networking is more than just a buzzword. It's probably the best opportunity you will ever have to
make connections, build relationships and help yourself and others in the networking group
succeed. Networking with like-minded individuals is also a great way to explore new career options,
learn more about a specific industry, gather insights from peers on critical business issues and grow
professionally.

Networking With a Goal in Mind

Think about what you want to accomplish by joining a particular networking group. Are you looking
for a job, trying to develop new business or do you want to expand your network of contacts and
become known as the go-to person in the industry? You can choose to be either an active or
passive member of the group, but will get the most out of the experience by regularly attending and
participating in the activities.

Once you decide on the networking group that matches your goals, you can immediately increase
your visibility by volunteering to participate on a committee.

Access and Exposure

According to Executive Career Consultant Kathleen Jennings, of The Jennings Company, "It's not
who you know, it's who knows you." Joining a professional networking group is an opportunity for
you to gain access and exposure to people you might not otherwise meet: a company executive in
an industry that you've always wanted to learn more about, a keynote speaker who's an expert in
your field, and yes, even someone who may be in a position to offer you a job, or who can connect
you to the hiring manager at a company where you've always wanted to work.

You can find out when and where networking groups meet by scanning the business-events section
of your local newspaper or business weekly. Visit the website of the networking group before going
to the first event to learn more about their members, mission and focus. Armed with this information,
you can go to the next breakfast, lunch, or after-hours function prepared with questions for the
members and guests you introduce yourself to at the meeting.

Stay Connected Between Meetings

The internet is a great tool to use to stay visible and connected to your networking group between
meetings. You can:

(continued on next page)




Beyond the Business Card (cont 6d)

e Search on Yahoo! for the name of the person you're planning on meeting for that
informational interview.

o Forward a link to an article of interest to the new member you met at the last function.

e Send an email with contact information for a referral.

o Post areply to a request on the group's message board.

There's a fine line between being seen as a resource and being seen as a spam artist; don't send
excessive or inappropriate email. Make sure that your contacts between meetings are relevant
and pertinent to the business at hand.

Listen First

An easy way to relax at a networking function is to take the focus off yourself by first listening to
the other person. This technique also helps you gain insight as to how that contact can help you,
making the connection that much stronger. It's not about collecting the most business cards; it's
about collecting the right ones.

Thank-you notes and quick follow-up to requests for information are little courtesies that mean a
lot. Your professionalism will be noted, your calls returned and your referral business will blossom.
It also signals to the parties involved that you are committed to success -- yours and theirs.

If you take advantage of all that networking has to offer, and if you have joined the right
networking group, you'll find that suddenly, you seem much more visible. People will seek you out
and recognize you as a valuable resource.

If you're networking correctly, you'll find you have more visibility, greater knowledge, and a wider
circle of reliable contacts; and that you can leverage those assets to further your career.

http.//hotjobs. yahoo.com/networkingd@el the Business Card 20050422
080853. html?subtopic=Networking+Tips

cash willl come lafier”
Jnareld Geneen




Leave College without Credit Card Debt

You're in college, so it's too early to be thinking of having a personal financial plan. That's for after,
graduate and you're making the big bucks, right?

Unfortunately, many college graduates who believe this start their new lives after graduajloedwe
down with debt that often follows them for the rest of their lives. You don't need to be one of them,
now is the time to make sure that you don't start down that road.

You're on your own for the first time in your life, and suddenly you haygggle all of your own
finances. You may have what seems like a large amount of money from student loans, financial aif
hardearned savings, and financial support from your family.

And then there's the credit card, or cards, that are suddenly cgouing/ay. You buy clothes, gas, bee
pizza, concert tickets. You party. Before you know it, you find yourself unable to pay your credit ca
bills, or you have no money left to buy books for your classes. Or you may get along just fine for a
only to have a rude awakening at some point.

Learning the Hard Way

Students figure they can spend now and make up for it later, when they'll have a good job. Here's
doesn't workCreditCards Teach Students a Costly Lesson

According to an advisor at a major university, more students drop out of college due to credit card
than to academic failure. The best way to prevent this is to adopt a spending plan early in your firq
semesterand stick to it.

Like anybody else, college students are usually surprised at how much the little expenses add up
of coffee at the local coffee shop before classes each morning can total $46 a month, or nearly $2
semester. Smoking is onetbe most costly habits. At $3.50 a pack, a paday habit can total well
over $400 a semester. It doesn't take much to reach thousands of dollars a semester on incident

Students who get a handle on their spending and their available funds eapichtihe stress of being
unable to pay off their bills and having to work more and more hours during college in order to jug
their finances.

The basics of budgeting are the same for students as they are for anybody else: list the sources o
income, such as savings from your summer jobs, financial support from your parents, financial aid
the school, scholarships, and income from your job if you have one. Then list your expenses, suc
tuition, books, groceries, gas, entertainment, etcs m@ch detail as possible. Print out your own bud
worksheets.

(continued on next page)



http://www.bankrate.com/brm/news/cc/19980605.asp

Leave Collegeithout Credit Card Deébtc o nt 6 d )

If your expenses are less than your income, you're in good shape as long as you stick to your
spending plan. If your expenses are MORE than your income, you need to find ways to cut
spending or increase your income. For t ips and advice on how to do this, see Budgeting 101

A college degree is no guarantee of an ability to manage your money wisely. It takes effort and
discipline, and the time to start is no W.

http://financialplan.about.com/cs/college/a/MoneyCollege.htm

BudgetingO1

Everything You Need to KnovBAbdgating

By Jeremy Vohwinklge About.com

Budgeting | ies at the foundation of ever
living paycheck to paycheck or earning sfigures a year, you need to know where
your money is going if you want to have a handle on your finances. Unlike what yq

mightb el i ev e, budgeting isnot al |l about re
cutting out al |l the fun in your [|ife. |t
you have, wher e it goes, and then planni

everythingyou need to help you create and maintain a budget.

1. Budgeting Basics

Do you know why a budget is so important? On the surface it seems like creating
budget is just aedious financial exercise, especially if you feel your finances are
already in good order. But you might be surprised at just how valuable a budget @
be. Agood budget can help keep your spending on track and even uncover some
hidden cash flow problemthat might free up even more money to put toward your
other financial goals.

2. How to Create a Budget

The hardest part of creating a budget is sitting down and acteallye at i ng o
like staring at a blank piece of paper when you need to write something and that
step seems I|Ii ke a masd4bdve buolddmr. dd®aendt hj
process into a few easy to fwnlandoeasetadaps .
budget in just a few minutes.

(continued on next page)
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Budgeting01l( cont 6 d)

3.3 Traits for Budgeting Success

A

Once youo6r e ttaok ecnr etahtee tai nbeu dget , now ito
it. Budgeting can be like going on a déeyou start with good intentions, but after a
few weeks or months you drift away from
Here are a few basic traits thavill ensure budgeting success.

4. Basic Budget Worksheet

Il f youdére having difficulty coming up wi
your budget , | 6v e eclreet ahtatecdn halp you argpaite eveoytrhikg
This worksheet has the most common expenses and can help you keep track of
everything in an orderly fashion.

5. How Overspending Breaks Your Budget

The main reason to create a budget is to help you keep your finances under con
by keeping track of how much money youodr
begin to stray from your budget I t 0s eyu s U
somewher e. But if you have a budget t ha
supposed to spend, why is it so easy to overspend? There are a number of reasq
overspend, so when you understand what causes overspending, you can help p
stop to it andkeep your budget on track.

6. Try Using Cash to Keep Spending Under Control

Swiping plastic has become incredibly easy. With both credit cards and debit car
we can be in ad out with a purchase in a matter of seconds. Unfortunately, this
convenience comes at a cost. By using plastic we can begin to lose track of howl
money is actwually being spent. Sur e, t w
like much attheg i me of pur chase, but I f you ar ¢
and bust your budget. One trick to help keep your daily spending under control i
use cash instead of your credit or debit cards. It might not be as fast, but it help
visualize justh ow much money youodre actually sp
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