November job Opps
Program Support Assistant, FP-0303-7 (Equivalent to GS-07)

EMPLOYER: Peace Corps

LOCATION: Washington, Dist of Columbia
SALARY RANGE: $41,629.00-$41,629.00
CLOSE DATE: 10-27-2009
ANNOUNCEMENT NUMBER: DPC9-A0154-JP
OPENING DATE: 10-14-2009

PROMOTION POTENTIAL: 07

AREA OF CONSIDERATION: US citizens
WORK SCHEDULE: Full Time

TIME LIMIT: Term, not to exceed 30 Months
CONTACT NAME: Avue Help Desk
CONTACT PHONE NUMBER: (800) 407-0147
CONTACT EMAIL: joeavue@avuetech.com

DUTIES:

Performs support work related to the preparation, maintenance, and/or award of grants,
contracts, and cooperative agreements.

Performs work requiring the receipt and processing of information related to a variety of
programs. Collects program-related information, requests, forms, etc. from organization
staff.

Performs work involving the collection, compilation, and/or tracking of data and
statistical information in support of an organization's program operation.

Performs work required to complete periodic oversight reviews.

KNOWLEDGE, SKILLS, AND ABILITIES:

Ability to apply basic analytical methods to various aspects of assigned program or
project areas.

Ability to communicate effectively other than in writing.

Ability to analyze operational problems and develop solutions.

Knowledge of program support practices and procedures.

MINIMUM FEDERAL QUALIFICATION REQUIREMENTS:

Qualifying experience for the FP-07 level includes one (1) year of specialized experience
equivalent to the FP-08 or GS-6 level. Specialized experience is experience that equipped
the applicant with the particular knowledge, skills, and abilities (KSAs) to perform
successfully the duties of the position as described above, and that is typically in or
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related to the position to be filled. Examples are assisting in the development and/or
implementation of clerical or administrative procedures for application within an
organization; or selecting and arranging data and information from files and other
resources for use by others in completing larger reports and projects.

SUBSTITUTION OF EDUCATION FOR EXPERIENCE: The experience requirements
for the FP-07 level may be met by completion of one (1) year of graduate level education
that is directly related to the work of the position.

COMBINATION OF EDUCATION AND EXPERIENCE: Equivalent combinations of
successfully completed education and experience may be used to meet the experience
requirements.

OTHER SIGNIFICANT FACTS:

The primary method of applying for this vacancy is online via the Internet at
www.avuedigitalservices.com/pc/applicant.html. If you do not have access to the
Internet, you are strongly encouraged to visit your library, state employment commission,
or a commercial establishment that provides Internet access to apply online. If you are
unable to apply online, you may call the contact phone number listed on this
announcement to obtain a copy of the vacancy announcement, applicant qualification
form (Form No. F-15566-AVUE), and instructions for completing the form. No other
form of application will be accepted.

Director of Development

National Priorities Project (NPP) is a national nonprofit organization that analyzes and
clarifies federal data so people can understand and influence how their tax dollars are
spent. We provide data on the local impact of federal spending; educate the public, the
media, and elected officials; and build alliances with social justice, human needs, peace,
labor and environment policy groups, and collaborating with national organizations.

(See www.nationalpriorities.org)

NPP seeks a seasoned, creative professional with passion for our mission, who is eager to
help diversify and expand NPP's funding base. The Development Director brings
excellent organizational and interpersonal skills, and an ability to clearly articulate NPP's
values and vision. S/he is responsible for strategizing and implementing a comprehensive
development program which includes evaluating the outcomes of fundraising efforts and
adjusting strategies as needed. The Director inspires and supports the NPP development
team and all staff in building enduring, productive relationships with individual and
institutional donors. Expert fundraising and donor engagement skills are required. The
ideal candidate possesses rock-solid traditional fundraising expertise as well as the skills
and vision to move NPP in new, tech-savvy directions with online fundraising and social
marketing. For complete job description go to:
http://www.nationalpriorities.org/about/jobs/development-director.
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Required Qualifications: Proven track record in face-to-face fundraising (particularly
with major donors) and the creation of single and multi-year development plans; 5-7
years demonstrated fundraising success with individuals and foundations. Three years in
a leadership position, including supervisory experience with a team building approach,
goal setting and performance review. Ease in thinking strategically, establishing annual
goals, and managing for results. Excellent writing and interpersonal skills. Bachelors
Degree.

Tech savvy with higher than average computing skills. Familiarity with donor and CRM
databases.

Driver’s license and willingness to travel occasionally throughout the U.S.

Preferred: Academic Degree preferred in Social Sciences, Business, Marketing or
related field. Public relations and marketing skills. Experience in an organization with a
national focus. Knowledge of contemporary national social and economic issues, federal
spending policies

Quialities and Skills: Creative leader who thrives on challenge with demonstrated
commitment to accountability and a results-oriented culture. Strong problem-solving
skills. Knowledge of and experience in the nonprofit sector. Highly organized and able to
work on multiple tasks with specific time frames. Ability to work independently and
contribute as an enthusiastic team player. Sound judgment, professionalism and
enthusiasm. Sense of humor, resourcefulness, and a positive attitude. Willing to work on
building an anti-racist organization.

Hours and Compensation: This position is full-time with medical/dental benefits.
Position requires typical physical office abilities and some travel by auto, train, bus
or plane. Salary is commensurate with experience.

TO APPLY: Send cover letter and resume to kris@nationalpriorities.org, or
Development Director Search, National Priorities Project,

243 King Street, Suite 239, Northampton, MA 01060

Director Strategic Planning and Business Process Improvement, GS-0301-15
EMPLOYER: Architect of the Capitol

LOCATION: Washington, Dist of Columbia

SALARY RANGE: $120,830.00-$153,200.00

CLOSE DATE: 10-16-2009

ANNOUNCEMENT NUMBER: CAO 2010-001

OPENING DATE: 10-5-2009

PROMOTION POTENTIAL: 15

AREA OF CONSIDERATION: Anyone may apply
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WORK SCHEDULE: Full Time

TIME LIMIT: Permanent - No time limit
CONTACT NAME: A. LaVerne Cox
CONTACT PHONE NUMBER: (202) 226-5552
CONTACT EMAIL: acox@aoc.gov

DUTIES:

Develops and monitors procedures and systems for establishing, operating, and assessing
the effectiveness of administrative control systems and line or operating programs; and
the accomplishment, evaluation, and/or monitoring of audits, inspections, or
management/internal control reviews. Recommends procedures and controls, both
internal and external, to improve organizational efficiency and prevent waste, and
promote process improvement. Develops and administers agency General Administration
budget.

Develops both long and short range strategic plans for the organization by coordinating
the agency organizational goals with the operational goals of the AOC jurisdictions and
staff offices.

Manages and/or directs quality and performance improvement programs. Performs work
related to monitoring the quality and efficiency of agency programs, plans, procedures,
and methodologies; and/or analyzing quality initiatives and processes. Develops, tracks
and reports performance metrics related to the accomplishment of agency strategic plans
and goals.

KNOWLEDGE, SKILLS, AND ABILITIES:

Ability to communicate in writing.

Ability to communicate effectively other than in writing.

Ability to supervise.

Ability to analyze organizational and operational problems and develop solutions.
Ability to establish medical administration program objectives or performance goals and
to assess progress toward their achievement.

Knowledge of the federal budget process and financial management practices and
procedures.

Ability to plan, to establish, and direct a quality improvement program.

MINIMUM FEDERAL QUALIFICATION REQUIREMENTS:

Qualifying experience for the GS-15 level includes one year of specialized experience at
least equivalent to the GS-14 level which is in or directly related to the line of work of the
position to be filled and which has equipped the applicant with the particular knowledge,
skills, and abilities to successfully perform the duties of the position. Examples are
initiating high priority special projects, investigations, and initiatives; managing multiple
special projects for major office or program issues of broad impact; or performing work
that involved complex analyses, initiation of program reviews, or development of cross
agency activities.
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Country Desk Assistant,
FP-0303-7 (Equivalent to GS-07)

The following job is on the Peace Corps website. If you are interested in applying please
login to the Peace Corps jobs site at:
http://lwww.avuedigitalservices.com/pc/applicant.html

Once you have logged in, please enter the code HNSMS into the "Reference Code" field
in the top right on the screen.

VACANCY ANNOUNCEMENT
EMPLOYER: Peace Corps
LOCATION: Washington, Dist of Columbia

SALARY RANGE: $41,629.00-$61,133.00
CLOSE DATE: 10-30-2009

ANNOUNCEMENT NUMBER: DPC9-A0162-JP
OPENING DATE: 10-16-2009

PROMOTION POTENTIAL: 06

AREA OF CONSIDERATION: US citizens
WORK SCHEDULE: Full Time

TIME LIMIT: Term, not to exceed 30 Months
CONTACT NAME: Avue Help Desk
CONTACT PHONE NUMBER: (800) 407-0147
CONTACT EMALIL: joeavue@avuetech.com

KNOWLEDGE, SKILLS, AND ABILITIES:

Ability to research data, summarize data, and coordinate programmatic and operational
issues.

Ability to plan assignments, prioritize workload, and coordinate program activities.
Knowledge of database and spreadsheet management.

Ability to communicate in writing.

Ability to analyze and evaluate documents to ensure conformance with established
criteria.

Knowledge of cross-cultural, human/social services or community relations (preferably in
the Africa Region).

BENEFITS: A variety of health insurance plans; retirement system with investment
options; paid holiday; paid sick and annual (vacation) leave; life insurance; incentive
systems; subsidized transportation, flexible work schedule, training and development
opportunities, family/work life program, etc.

Customer Account Representative
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Immediate openings available with Honda Financial Services through Johnson & Hill
Staffing. Full time temp to hire positions with potential for advancement.

Job Description:

Assisting customers with account status on auto loans/leases. Must be able to handle
large volume of calls in a friendly professional manner. Must be able to navigate complex
database programs. Other duties include office support, research and analysis of accounts,
filing, faxing, etc....Must have fast and accurate data entry skills along with excellent
phone skills.

Hours are full time: 2 days per week 11:00am to 8:00pm and 3 days per week 8:00am to
5:00 along with 2 Saturday mornings per month.

College degree and customer service experience required. Bilingual English/Spanish
and/or banking experience a plus.

Contact Information:

Phone: (413) 746-3535
Address:

95 State Street

Suite 501

Springfield, Massachusetts 01103

Early Childhood Education Teachers

Job Description:

Early Childhood Centers of Greater Springfield is a premier and well-maintained early childhood
education center. Incorporated in 1974, Early Childhood Centers is a private non-profit
multicultural institution that provides early education and care services for families in the Greater
Springfield area through our comprehensive service delivery system that includes educational
development, social services/family support, health, parent involvement, and transportation.

While applicants are preferred to have an Associates degree, proof of enrollment in a college level
early childhood education degree program or CDA program will be accepted.

We offer an excellent benefit package which includes: competitive salary, medical and dental
insurance, employer-paid life and long and short-term disability insurance, generous vacation and
sick time, a 401(k) plan, and 12 paid holidays.

To apply, please fax or email your resume or stop by our Center to complete an application!
Fax: (413) 736-3795
Email: rclark@eccspfld.org



mailto:rclark@eccspfld.org

RESOURCE TEACHER:
INFANT/TODDLER & PRESCHOOL

Early Childhood Centers of Greater Springfield is a premier and well-maintained early
childhood education center. With its convenient location, an exceptional staff, a
stimulating environment, we have become the “Employer of Choice” in this area for
those seeking a career in Early Education for Infant, Toddler and Preschool children.

We are currently seeking a F/T Resource Teacher position who will be responsible to
provide support and mentoring to our teaching staff and to assist the Director of
Education in developing, implementing and managing our education and staff
development components in accordance with EEC and NAEY C standards.

Mentoring duties to include (but not limited to) meeting new teachers, maintaining
supportive relationships with them and assisting them with ideas to organize and manage
their classrooms.

To be considered, candidates MUST meet all of the following qualifications:

o Bachelors Degree in Education with at least 3 years of administration and
leadership experience

Knowledge of current trends in early childhood curriculum development
Exemplary teaching skills

Working knowledge of computer skills

Willingness to assume leadership responsibilities

Experience with NAEYC regulations and licensing standards

We offer an excellent benefit package including a competitive salary, medical & dental
insurance, free life, long & short-term disability Insurance, generous vacation and sick
time, a 401K plan and 12 paid holidays.

To apply please fax, email or complete an application and/or send resume to:

Early Childhood Centers of Greater Springfield
Attn: Human Resources

15 Catharine Street

Springfield, MA 01109

Fax: (413) 736-3795

Email: rclark@eccspfld.org

OT Needed in Reno, NV

Pediatric Occupational Therapist for a school district - 3 days per week and outpatient
clinic 2 days per week. This is a full time position in the Reno/Lake Tahoe area in
Nevada. No state income tax.
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Beautiful year round recreation-world class ski resorts, lakes, Sierra Nevada Mountains,
hiking, biking, golf, etc. More days of sunshine than any other area. Wonderful place to
live and to raise a family.

Great professional opportunities. Competitive salary, full benefits, therapist owned rehab
company and much more. Sign on bonus to be discussed on an individual level. This is
a great opportunity!!

Full benefits including 9 weeks paid time off per year, 6 personal days off,
Medical/Dental, 401K, and Con-Ed.

Email resume: pam@murdockrecruiting.com

Pamela Murdock

Murdock Recruiting, Inc.

www.murdockrecruiting.com

HOLYOKE PUBLIC SCHOOLS
HOLYOKE, MASSACHUSETTS
Dr. Eduardo B. Carballo, Superintendent of Schools

POSTING# CON2009104

POSITION: Program Director

After School and Out of School Time Programs

LOCATION: District Wide

REQUIREMENTS:

* Bachelor’s Degree

* Master’s Degree or equivalent educational/work experience

* Experience successfully implementing After School/Out of School Time Programming
* Supervisory experience/skills in coaching/mentoring staff

* Excellent verbal and written communication skills

* Experience with creating and managing program budgets and contracts

« Grant writing experience desirable

» Knowledge of best practices in youth development and after school programming
DUTIES:

* Oversee the 21st Century Community Learning Center Grant Program

« Develop and write continuation grants

» Investigate and apply for new funding opportunities

« Obtain and coordinate additional after school grants (Academic Support Shannon
grants,

etc.)

* Hire, orient, supervise and train staff

* Report to the Advisory Council and work with the Council on sustainability

« Develop and help oversee summer programming (contingent upon on availability of
funds) at middle and high school levels

» Work closely with district and school administrators and teaching staff

« Attend all meetings required by funders

» Oversee the evaluation of the program and continuous program development



* Ensure safety of all program participants

« Other duties as assigned by the central office administration

AVAILABLE: Immediately

APPLICATION: To apply visit www.hps.holyoke.ma.us “Employment Opportunities”
CUT OFF-DATE: September 4, 2009/available until filled

Information Technology Specialist (Customer Support), FP-2210-5 (Equivalent to GS-
09/10)

The following job is on the Peace Corps website. If you are interested in applying please
login to the Peace Corps jobs site at:
http://www.avuedigitalservices.com/pc/applicant.html
Once you have logged in, please enter the code ETBGR into the "Reference Code" field
in the top right on the screen.

VACANCY ANNOUNCEMENT
EMPLOYER: Peace Corps
LOCATION: Washington, Dist of Columbia
SALARY RANGE: $52,089.00-$94,403.00
CLOSE DATE: 10-14-2009
ANNOUNCEMENT NUMBER: DPC9-A0146-LH
OPENING DATE: 9-23-2009
PROMOTION POTENTIAL: 04
AREA OF CONSIDERATION: US citizens
WORK SCHEDULE: Full Time
TIME LIMIT: Term, not to exceed 30 Months
CONTACT NAME: Avue Help Desk
CONTACT PHONE NUMBER: (800) 407-0147
CONTACT EMAIL: joeavue@avuetech.com

“Legal Administrative Assistant:

A busy 5-lawyer estate planning firm is seeking a full-time Legal Assistant to provide
general office and administrative support. This position will also provide direct
secretarial/administrative support to two of the lawyers.

Applicants must have at least 3 years of experience in a law office, an Associates Degree,
strong verbal and written communication skills, must be extremely detail oriented, ability
to multi-task, to interact with clients, have a demonstrated ability to work with multiple
schedules and work styles; and proficiency with typical law office computer software
(firm uses WordPerfect, Word, Excel, Timeslips, TimeMatters, Outlook).

Qualified applicants should submit a cover letter, resume, references and salary
requirements to: Eckel, Morgan & O’Connor, 201 Great Road, Acton, MA 01720”
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Mary A. Glavey
Eckel, Morgan & O'Connor
201 Great Road, Suite 303
Acton, MA 01720-5700
Tel: (978) 266-0101 ext. 101
Fax:(978) 266-0173

GROUP LEADERS WANTED!

MOVEMENT ENRICHMENT CLASSES
for CHILDREN 12 months to 5 years of age

East Longmeadow Recreation Department
and ATTAIN Sports Performance
have teamed up to create the ultimate program!

Minimum Requirements
* Prior experience with children a must
* Hold or working towards a degree in the field of recreation and exercise for children

Abilities Required

» Work (play) well with children

* Enthusiastic!

* Engaging!

* Lead pre K children through group activities including sports and games

Commitment

* Tuesday and Thursday mornings 9:30-11:30 am

* Nov 10 — Dec 3 for 4 hours/wk

* Location: 80 Denslow Rd. East Longmeadow, MA

Compensation

* Head Instructor $20 — 30/hr based on experience and credentials

» Assistant Instructors $8 -10.00/hr based on experience

Contact

* CAROLYN PORTER, Director of East Longmeadow Rec Dept

* Job Application available on line at: WWW.EASTLONGMEADOWMA.GOV
* PHONE: 413-525-5437

MARKETING / CUSTOMER RELATIONS SPECIALIST

Employer: Donovan Motorcar Service

Location: Lenox, Massachusetts 01240 United States



Job Type: Employee
Job Status: Part Time
Shift: 1st Shift, Weekends

Job Description

Donovan Motorcar is an elite automotive shop specializing in the service and
restoration of vintage motorcars. We are expanding and seeking a Marketing/ customer
service relations specialist to assist in developing and implementing advertising and
marketing plans and represent business at promotional and networking events. As the
“face” of the business, employee will greet customers, convey a positive and
knowledgeable image and assist with consignment collector care sales.

Requirements:

Candidate should possess excellent interpersonal and communication skills, have five
years minimum experience in the automotive field and be available for flexible work
schedule.

Part-time (approx. 20 hours) with potential to become full time. Salary and benefits
based on experience and ability.

Contact Information
Contact: Brian Donovan

Phone: 413-499-6000
Fax: 413-499-6699

Address: 4 Holmes Road
Lenox, Massachusetts 012

Massachusetts Career Development Institute

MCDI - SUPPORTING TRANSFORMATION - ONE PERSON AT A TIME

MCDI is immediately seeking an experienced RN or LPN with long term care experience
to join our vocational training program as Certified Nurse Aide Program
Counselor/Clinical Instructor ...no more working on holidays or weekends!!! EOE

The Certified Nurse Aide Program Counselor/Clinical Instructor provides students with
counseling and personal development tools to help solve educational, social and
psychological problems and enable them to overcome impediments to their successful
completion of Nurse Aide Program and pursuit of CNA licensure.



e Meets with students on an individual basis and as groups.
e Maintains up-to -date and comprehensive data and records for each student.
e Provides classroom instruction as needed and participates in the coordination
and instruction of clinical training on-site and at area health facilities.
e Coordinates and evaluates student placement and progress testing.
e Works collaboratively with CNA Instructor to deliver efficient and quality
training.
Must meet the following requirements to gain Teacher Approval Certification from MA
DOE and the MA Department of Public Health:
e Must be a registered nurse or LPN with current licensure; AND
e Must have at least one year experience in the care of the elderly or chronically ill
in a long-term care facility; AND
e Satisfactory combination of education and work experience — Certificate w/5
years experience, AS or BS w/2-4 years experience, MS w/ 2 years experience.
Additional qualifications:
e Strong communication and organizational skills.
e Proficient in use of MS Office applications.
COMP & BENEFITS:
Annual salary commensurate with experience. Eligible for all MCDI employee benefits
including vacation, sick time, personal days, health and dental insurance.
SCHEDULE:
12-month school year, M-F 7:30 A.M. — 3:30 P.M.
Eleven paid holidays!
No weekends!
IMMEDIATE NEED!
Please send cover letter (include salary history) and resume ASAP, but certainly by
NOVEMBER 13, 2009 to:
MCDI, T. Sneed
140 Wilbraham Ave
Springfield, MA 01109
or email to tsneed@mcditraining.com.

South Korea Private Language School Instructor for Chung Dahm Learning- Start
Dates: January to December 2010

About the Positions:

Teach communication and conversation classes to elementary, middle, and high school
age students. Instructors often teach test preparation classes, business English classes,
and/or writing classes as well. Experience the enthusiasm of the students, the lifestyle
afforded by the salary and work hours (on average instructors work from approximately
4:00 PM to 10:00 PM at night), and the chance to work among a diverse group of
instructors from all over the English-speaking world. Our primary client is one of the
largest, most professional, and prestigious private language institutes in South Korea.
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South Korea Public School Positions - Start Date: February/March 2010

Work in public schools alongside regular Korean teachers of English. Help plan and
execute language lessons to students in primary and secondary schools. Conduct English
conversation classes, assist Korean teachers, and prepare teaching materials and
activities. There are plenty of opportunities to network with other English Teaching
Assistants in your area.

China Public Kindergarten English teachers; - Start Date: February 2010

Work in public schools alongside regular Chinese teachers of English in 15-30 minute
classes. The children vary in age from 3-6 year’s old.

Free: Apartment, Chinese lessons, meals at school and native assistant to help with daily
life!

Location: Beijing

MUST BE at least 24 years old due to Visa restrictions

China General Private School English teachers - Start Date: ASAP

Work with children 3-16 years olds, 40 hours per week (20 teaching).
Free: Airfare, Chinese lessons, 10 paid vacation days + Chinese holidays.
Location: Various throughout China

MUST HAVE 1 Year teaching experience and TEFL certification

BENEFITS:

Lucrative salaries

Housing assistance!

Reimbursed airfare (for Korea)!

Medical insurance assistance

Contract completion bonus (for some employers)

Contribution into national pension (North Americans can collect this after departure)
Curriculum and teaching resources provided

Comprehensive training

REQUIREMENTS:

-Hold Bachelor’s degree from an accredited university or college

-Be eligible for a work visa

-Be a native English speaker (first language is English)

-Hold a valid passport from USA, Canada, UK, Ireland, Australia, New Zealand or South
Africa

-Be able to commit to a one year contract

-No criminal record

For China only:

Medical Test: Visa dependant for China —must not have hepatitis or infectious disease

To be considered for any of these positions, apply online @
http://www.aclipse.net/apply_now.html
*Co-applicants are encouraged to apply



Bureau of Indian Affairs: Office of Justice Services - Federal Law Enforcement
Officer Job

National Native American Law Enforcement Association

Ronald Reagan Building, 1300 Pennsylvania Ave, NW, Suite 700, Washington, DC
20004

BIA: OJS FEDERAL EMPLOYMENT DESCRIPTIONS

1. OJS: SPECIAL AGENT /CRIMINAL INVESTIGATOR

SUMMARY OF DUTIES:

A. Performs the full range of investigative duties requiring comprehensive law
enforcement knowledge and skills involving a high degree of independent

judgment, immediate decisions, and a high degree of initiative resourcefulness.

B. Conducts investigations of a number of complex and varied matters, in a wide range of
locations, involving all persons suspected of violations of Federal, state, tribal, and local
laws, testifies at hearing and trials in various jurisdictions, secures search and arrest
warrants through process of affidavit and searches scenes of crimes.

C. Performs surveillance of sites and suspects, to obtain evidences, establish probable
cause or to link multiple suspects and events to probable criminal activity.

D. Develops and maintains intelligence data on individuals and organizations known or
suspected to be involved in criminal activity.

E. Prepares reports of investigations in clear concise, logical and impartial manner for
submission to the Director, Office of Law Enforcement Services or to the appropriate
United States Attorney, Tribal or State, and local Prosecutor’s Office.

2. OJS: POLICE OFFICER

SUMMARY OF DUTIES:

A. Responds to calls concerning felonies and misdemeanors under Federal, State, local
and tribal laws.

B. Investigates, apprehends, arrests, and detains all persons charged with violation of
U.S. Title 18.

C. Responds to calls concerning emergencies such as traffic accidents, confrontations,
altercations and disorderly conduct.

If interested please contact:

Natalie DydynskKi

Human Resource

National Native American Law Enforcement Association

(727) 599 - 0739

Sales Marketing Associate (Boston)
Entercom Boston is seeking a Client Marketing Associate to join their team. The Client Marketing
Associate is the entry point for a career in Client Marketing. The Client Marketing Associate will
assist senior level account executives and the client Marketing Director/ Manager with the
execution of Integrated Marketing Campaigns. In this role, you will be responsible for internal
communication with programming, marketing, promotions ,traffic and the Digital Creative to
ensure that all parties are aware of the deliverables, deadlines and client expectations/
Responsibilities include but aren’t limited to:

1.support Account Executives by keeping track of all produced elements and creating

recap reports that will aid in resigning the client for future programs



2. Managing client expectations regarding the executions of select programs and
building a superior service reputation throughout the organization.

3. Submitting detailed instructions and paperwork to Traffic, Design/ Digital,
Marketing/ Promotions.

4. Have a clear understanding of contest and promotional execution, event
management, and time management.

5. be the champion of campaign analytics in order to make suggestions on modifications
to the program.

Develop and maintain a library of case studies to be used by the sales organization.

If interested in this position please submit resume and cover letter to
bostonjobs@entercom.com

Ethan Allen Interior Designer

SPECIFIC RESPONSIBILITIES:

eCreate design solutions that are consistent with the customer’s preference and budget.
¢Sell Ethan Allen’s products and services.

eCustomarily and regularly (typically on a weekly basis) make home calls to evaluate the
customer’s needs and provide a total individualized design solution that closes the sale.
eProfessionally greet customers to establish rapport and obtain appointments and in-home
consultations.

eStay current on design and color trends to create fashionable design solutions.

eEducate customers on all the Ethan Allen sponsored finance options available to them.
eUtilize corporate systems and technology to maximize efficiency in designing projects, creating
presentations and providing professional service for the design team’s customers.
ePerform any other duties as required

QUALIFICATIONS

EDUCATION/EXPERIENCE:

A minimum of five years, combined, practical interior design experience and interior design
education, a two or four year degree, from an accredited institution and eligible for CQRID or
NCIDQ certification within one year; or a minimum of eight years practical interior design
experience and eligible for CQRID or NCIDQ certification within six months. Broad knowledge of
interior design and effective sales techniques

OTHER REQUIREMENTS:

An entrepreneurial attitude and approach with strong communication and organizational skills.
Demonstrated ability to practice residential interior design including the ability to design and
create projects using technical and creative skills in color and space planning. Proven experience
with in-home consultative design service or related home furnishings and decor industry. Must
be able to work holidays, evenings and weekends. Must have a valid driver’s license with a good
driving record and provide own transportation to and from customer’s homes.
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To apply upload your resume to:
http://www.careerbuilder.com/JobSeeker/ApplyOnline/ApplyStart.aspx?sc_cmpl=JS JobDetails
ApplyNow&Job DID=J8B2ZC625B3Q4VVSTX3

Daycare
Julia Hartnell
288 Park Drive
Springfield, Ma 01103
NEEDED:
A friendly, energetic, hard worker is wanted to help take care of an 11 month year old
baby. Childcare help includes: playing, watching child videos, feeding, changing, etc.

Also, someone is needed to help around the house with cleaning due to new construction.
Cleaning responsibilities include: dusting, vacuuming, sorting, moping, etc.

Family has one hypoallergenic dog.

Casual dressing is highly recommended.
Starting date: Yesterday

Hours: 24/7; morning, afternoons, and evenings
Salary: Negotiable between $9-12 an hour

Own transportation is required.

Certified Special Education Teachers Needed

Special Education Teacher
Company: Delta T Group
Location: Hartford, CT 06101
Industries: Education
Job Type: Full Time, Temporary/Contract/Project

Full time Special Ed Teacher Positions Available for Temp/Contract assignments.
1-2 years experience working with Pre-K through elementary.

Must be certified in Special Education.
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Please send Resume to: Call 877-384-2885 for more information today.

You can also email mbyrd@deltatg.com or fax resume 860-529-2250
or apply online www.delta-tgroup.com

Working through Delta-T, you are a self-employed independent contractor in control of
your career. As your own boss, you can choose to work part-time or full-time, days,
evenings, weekdays or weekends. Put Delta-T to work for you!!

Senior Audit
Company: UHY Advisors Inc.
Location: Hartford, CT
Full-Time
Requirements:Must have Bacheloro6s in Accounting

Accounting or Finance is preferred, 2-6 years in relevant position, Public accounting or
other professional services environment preferred, Actively working toward passing the
CPA Exam, if certification is not already attained, Must maintain required CPE credits
annually

Description: Must be able to handle complex assignments. The Senior role is the bridge
between the staff, who are executing the clientservice related tasks, and the
management, who are strategizing and overseeing successful completion of efficient
engagement activity. To adequatelyprepare for manager responsibilities, the Senior
needs to explore opportunities amongst various industries over time and then narrow
down their industry focus.

To apply/ View more information visit:
http://careerbuilder.com/JobSeeker/Jobs/JobDetails.aspx ?IPath=QHTCM&ff=21&APa
th=2.21.0.0.0&job_did=J8C8CF6VFGQ9GJIQQBZS

Occupational Therapists
Location: Tyler TX
Description: 4 Full Time positions available for Inpatient rehab setting seeing a
variety of patients: Strokes, Spinal Cord Injuries, Brain Injuries, Total Joints,
Cardiac, Pulmonary, and Amputees.

Starting salary for a new grad is $57,000 and goes up with experience. Also a
$10,000 sign on bonus.

Benefits: $10,000 for Student Loan Payback. There is the opportunity to apply for
this benefit up to 5 times. So, if you have thousands of dollars in student loans,
you can reapply for another $10,000 for a 2 year contract or $5,000 for a 1 year

and
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contract and we can do this up to 5 times and hopefully get the majority of your
loans paid off.

*Relocation Assistance is available on an individual basis

*Health and Dental Insurance (effective on your first day)

*Vision Care (optional)

*Paid Time Off (start accrual your first day and available after 3 months)
*401k

*Continuing Education

*No Texas State Income Tax

*Long Term Disability Insurance (free)

*Life Insurance (free)

*Short Term Disability Insurance (optional)

*Prescription Drug Card (optional

Come work with therapists that are national instructors in such areas as Neuro-
IFRAH, Wound Care and Animal Assisted Therapy. We are growing and want to
talk to you about joining our team of nationally ranked clinicians. Come join us
and help us get our patients back to work...to play...to living.

TO APPLY: Email resume to pam@murdockrecruiting.com

Contact: Pamela Murdock, Murdock Recruiting, Inc., 303-277-9913,
www.murdockrecruiting.com

Sales Position

Company: DaVinci Technologies

Location: Enfield CT

Light Travel, Occasional overnight stays

Description: In this sales position you will be calling on wide and grand format printing
companies who produce bus/transit shelter displays, retail and POP displays, billboards,
signs and many other types of graphics with our substrates and printing supplies.
Responsibilities: Most of the time that is spent in the office (Enfield, CT) will involve
making contact with prospects, customers and suppliers. Also, following up on samples
sent to prospects, quoting, following up on leads, prospecting, and setting up
appointments. Occasionally, some research is necessary in finding or developing
solutions for specific customer needs that we may not currently have.

To Apply: Please email resumes to davinci@davinci-technologies.com

The business is growing dramatically nationwide with well over 309% growth over the
previous 12 months! Therefore job growth is there for the right candidate. This is a very
good position!

Grants and Program Support Intern
The following job is on the Department of Justice website. If you are interested in
applying please login to the Department of Justice jobs site at:
http://www.avuedigitalservices.com/dojjmd/applicant.html
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Once you have logged in, please enter the code NIZGJ into the "Reference Code" field in
the top right on the screen.

EMPLOYER: U.S. Department of Justice

LOCATION: Washington D.C.

SALARY RANGE: $11.63-$14.25

CLOSE DATE: 11-17-2009

ANNOUNCEMENT NUMBER: JP-10-013-SUM

OPENING DATE: 10-27-2009

AREA OF CONSIDERATION: US citizens

WORK SCHEDULE: Full Time

TIME LIMIT: Temporary, not to exceed 4 Months

CONTACT NAME: Wanakee Carrington

CONTACT PHONE NUMBER: 202-616-8105

CONTACT EMAIL: Wanakee.Carrington@usdoj.gov

This position is located in the Depaent of Justice, Office of Justice Programs (OJP),
which is conveniently located in downtown Washington, DC near the Gallery
Place/Chinatown Metro Station, the Verizon Center and the Washington DC Convention
Center. The mission of the Office of Justidgedgtams is to increase public safety and
improve the fair administration of justice across America through innovative leadership
and programs. Since 1984, the Office of Justice Programs has provided federal leadership
in developing the nation's capacitypeevent and control crime, improve the criminal

and juvenile justice systems, increase knowledge about crime and related issues, and
assist crime victims. Through the programs developed and funded by its bureaus and
offices, OJP works to form partnershgmmong federal, state, tribal nations and local
government officials to control drug abuse and trafficking; reduce and prevent crime;
rehabilitate neighborhoods; improve the administration of justice in America; meet the
needs of crime victims; and addrggsblems such as gang violence, prison crowding,
juvenile crime, and whiteollar crime.

Supervisory Information Technology Specialist; P02
The following job is on the Peace Corps website. If you are interested in applying please
login to the Peax Corps jobs site at:
http://www.avuedigitalservices.com/pc/applicant.html
Once you have logged in, please enter the code HSUEG into the "Reference Code" field
in the top right on the screen.
EMPLOYER: Peace Corps
LOCATION: Washington, Dist of Columbia
SALARY RANGE: $97,908.066143,781.00
CLOSE DATE: 1118-2009
ANNOUNCEMENT NUMBER: DPC9A0178-LH
OPENING DATE: 1628-2009
PROMOTION POTENTIAL: 02
AREA OF CONSIDERATION: US citizens



WORK SCHEDULE: Full Time

TIME LIMIT: Term, not to exceed 30 Months

CONTACT NAME: Avue Help Desk

CONTACT PHONE NUMBER: (800) 460147

CONTACT EMAIL: joeavue@avuetech.com

NOTES:

The Domestic IT Operations Manager is located in the Office of the CIO. This person is
responsible for overseeingetilayto-day management of IT operations, recommending
infrastructure improvements, and supervising employees and contractors. The Domestic
Operations Manager is responsible for all data center operations including messaging,
backups, storage, and senaaministration. In addition, this person will manage a team

of Peace Corps employees and contractors who are responsible for procuring, licensing
and tracking all hardware and software in the data center and for maintaining
development, test and productienvironments to ensure the consistent operations of
Peace Corps' IT infrastructure.

Applicants are required to provide justification to support the selections made in the
Knowledge, Skills, and Abilities (KSA) portion of the application. Reference to an
attached resume does not fulfill this requirement, although applicants may attach a
resume as optional information. Failure to provide the KSA information will result in the
applicant not being considered for the position.

If you have engaged in intelligem@ctivity or related work, you may not be eligible to
apply for positions at Peace Corps. Please click on the Public Notice Vacancy
Announcement and refer to the 'Other Significant Facts' section for details.

If you are claiming Veteran's Preference youstrattach your supporting documents to
receive your preference points. For more information please click on the Public Notice
Vacancy Announcement and refer to the 'Other Significant Facts' section for details.

A background security investigation will bequired for all new hires. Appointment will

be subject to the applicant's successful completion of a background security investigation
and favorable adjudication. Failure to successfully meet this requirement will be grounds
for employment termination.

Physical Therapist
Location: Vernon CT
Full Time
Education: 4 Year Degree
Experience: At least 1 year(s)
Contact: Rachel schulze
Phone: 866871-5996
Fax: 860896-1627
Description Tired of working every other weekend and Holiday? Tired of being
respondile for multiple patients at a time? Try Home care. This unique genre allows
therapists to createdin own schedules within a Monday through Friday week. Each
home visits, with one patient, allows ythe opportunity to give persolized care.
Minimal pagerwork in comparison to facility settings. Company car available. Great Pay
and benefits.
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Around the Clock Nursing Services is seeking one full time, one part time, and per diem
Physical Therapists for its Vernon office. Call Rachel or Allen to schedulgerview

Today.

RequirementsThree positive work references and clean criminal background.

Residential Counselor

Company: Community Mental Health Affiliates, Inc.

Location: New Britain, CT

Employee Type: Full-Time/Part-Time

Education: 4 Year Degree

Experience: At least 2 year(s)

Post Date: 10/29/2009

Contact Information

Ref ID: RC

Fax: 860229-6575

Description: Community Mental Health Affiliates has immediate openings for Residential
Counselors in the Adult Service System. Position requires providing primary coverage

for assigned clients, working with the clients and other team members to establish treatment plan
goals and objectives, assisting clients with daily living skills. Positions exist on all shifts - part
time full time and per diem opportunities.

BA in human service related field. Must have reliable transportation and be able to obtain Public
Service License.

Competitive salary and excellent benefits package. Send cover letter and resumes to:
CMHA
29 Russell St, St,New Britain,CT 06052
Fax: 860-229-6574

Requirements BA in Human Service related field
Experience working with individuals with mental illness and/or co-occuring disorders
Public Service License

Inside/ Outside Sales Re Wanted- New England Area

DaVinci Technologies is growing and we are building a winning team!!! This is
somewhat of an entry level sales position but experienced sales people are more than
welcomed.

Description: In this sales position you will be calling on wide grand format printing
companies who produce bus/ transit shelter displays, retail and POP displays, billboard,
signs and many other of graphics with our substrates’ and printing supplies.

Light Travel: about 1-2 days/ week and occasional overnight stays. We also exhibit in
several trade shows around the country. Most of the time that is spent in the office



(Enfield, CT) will involve making contact with prospects, customers and suppliers.
Occasionally some research is necessary in finding our developing solutions for specific
customer needs that we may not currently have.

The office environment is new, modern, and very pleasant. We like to keep up with
technology as much as possible.

The business is growing dramatically nationwide will well over 30% growths over the
previous 12 months.

Please send resume to davinci@davinci-technologies.com

Business Development Manager

Baystate Health / Pioneer Valley Life Sciences Instiseiek

Applicants for a Business Development Manager (PVLSI). M.B.A. or other advanced

degree required, with: appropriate training in biotechnology ,or appropriate educational
experience in latechnology or pharmaceutical industry, three years experience in

business development and/or marketing communication (minimum), working knowledge

with governmental and private funding agencies.

Please apply directly: www.baystatehealth.org keywordkearda PVL S| 0 Ref | D#
Fax: 4137943325 AA/EOE



